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Teleconference Information:  Kick-off CTCAE readiness review
Date:  April 2, 2009 , Time    1 PM MT

Lead:  Lewis
Moderator:  Brian
Meeting Materials:

Key Decisions and/or Outcomes:  Final review documenbtation is DUE to CTCAE group by April 30th.
Action Items

	Assigned To
	Description
	Due Date

	Brian
	Notes
	April 7

	Ranjana
	Send out SOCs list
	April 2

	Mike R
	Take 8 socs
	April 2

	Stuart 
	take remaining SOCs
	April 2

	Brian
	Take 2 socs
	April 2

	Ranjana
	Look at criteria #49-107
	April 10

	Ranjana
	Decide what documentation can be ready to review (on Gforge site)
	April 10


Next Steps

· Next Step
· Next Step

Attendees

	Lewis Frey
	

	Mike Riben
	

	Sal Mungal
	

	Ranjana 
	

	Brian Davis
	


Meeting Notes

The XLS containing CTCAE as it exists now is here:

https://cabig-kc.nci.nih.gov/Vocab/KC/index.php/CTCAE
http://ctep.cancer.gov/highlights/docs/CTCAE_v4_Draft_Public_032009.xls 
Ranjana will send out SOC list, and Ranjana, Mike R, Stuart and Brian (only two SOCs) will divide up socs (about 8 each).  We will look thru about 10-20 of the soc terms using section a and b or of the Vocab Criteria and note our results in the xls template 
(http://gforge.nci.nih.gov/frs/download.php/3341/Vocab_Rev_Criteria_v3.3.xls )

	SOC
	Reviewer

	Blood and lymphatic system disorders
	Michael Riben

	Cardiac disorders
	Michael Riben

	Congenital, familial and genetic disorders
	Michael Riben

	Ear and labyrinth disorders
	Michael Riben

	Endocrine disorders
	Brian Davis

	Eye disorders
	Ranjana Srivastava

	Gastrointestinal disorders
	Brian Davis

	General disorders and administration site conditions
	Michael Riben

	Hepatobiliary disorders
	Ranjana Srivastava

	Immune system disorders
	Michael Riben

	Infections and infestations
	Ranjana Srivastava

	Injury, poisoning and procedural complications
	Michael Riben

	Investigations
	Michael Riben

	Metabolism and nutrition disorders
	Stuart Turner

	Musculoskeletal and connective tissue disorders
	Stuart Turner

	Neoplasms benign, malignant and unspecified (incl cysts and polyps)
	Stuart Turner

	Nervous system disorders
	Stuart Turner

	Pregnancy, puerperium and perinatal conditions
	Stuart Turner

	Psychiatric disorders
	Stuart Turner

	Renal and urinary disorders
	Stuart Turner

	Reproductive system and breast disorders
	Ranjana Srivastava

	Respiratory, thoracic and mediastinal disorders
	Ranjana Srivastava

	Skin and subcutaneous tissue disorders
	Ranjana Srivastava

	Social circumstances
	Stuart Turner


Sal and Lewis are to do the Documentation and Editorial process (sections c and d of review/spreadsheet).

There was a lot of discussion around the documentation and the documentation of the editorial process (which mostly seems not to exist at this point).
Brian made the comment that the review group has to have fixed documentation to review by a certain date, or we could not review.

Ranjana said the date for completion of the review should be April 30th.

Brian Asked Ranjana to look at the criteria list #49 thru #107 to be sure that eventually, CTCAE will be able to fulfill these criteria.
Lewis asked Ranjana to decide by April 10th what documentation would be up on Gforge site for Lewis and Sal to REVIEW.
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