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Our intent is to clean up the svn repository, Use Case folder (see below for context) while keeping traceability to previously defined, but frequently outdated or outmoded (no longer relevant) artifacts.  Whilst many of the files are obsolete and won’t be updated but rather replaced, it is the intent of the clean to preserve the files and knowledge captured therein.  Many of those previous artifacts, for example unleveled use cases, will be recast

On the svn repository branch:

Ent-services\documents\caEHR\Use Cases, the following need cleanup:

There following are top-level sub-folders:

· Integrating Use Cases

· Leveled Use Cases

· UC-Completed

· UC-Drafted

· UC-In_Process

· UC-Proposed

· Use Case Development Approach

Starting from the top, the problems and recommended fixes are:

· Integrating Use Cases – This folder has relevant (but I’m not sure if they’re up-to-date or not) files.  Recommendation: leave this folder and it’s contents as-is
.

· Leveled Use Cases – See next section
· UC-Completed 
– There are files in here, but they’re from the last, non-leveled process.  Recommend create folder called Archive, as this level, and SVN copy all files to new folder, then delete UC-Completed folder.
· UC-Drafted – empty folder, delete

· UC-In_Process 
- There are files in here, but most are from the last, non-leveled process, two are newer but they’re not in process, we’re not working on them right now.  Recommend create folder called Archive, as this level, and SVN copy all files to new folder, then delete UC-Completed folder.
· UC-Proposed – empty folder, delete

· Use Case Development Approach – Files and folder have relevant contents.  Leave as-is.
There are a set of sub-folders under the Leveled Use Cases folder.  Below is the list and recommended cleanup tasks:

· Level 0 – Delete the subfolder under this one called Level 0 – Complete.  It’s empty.  Move the one file under Level 0 – Draft up one level to be under Level 0.  Delete level 0 – Draft folder

· Level 1 – in the main folder, just reconciliation.  In the Level 1- Draft folder, move the files starting with UC* to new /Archive/Level 1 – Draft, then delete the old Level 1 – Draft folder

· Level 2 - in the main folder, just reconciliation.  In the Level 1- Draft folder, move the files starting with UC* to new /Archive/Level 2 – Draft, then delete the old Level 2 – Draft folder

· Level 3  - contains a bunch of files, no subfolders.  Leave files and folders as-is.

· Narrative – contains 1 file, leave folder and file as-is

After all files are in place, reconcile all files against the artifact log.  Any files present in the remaining structure not moved to /Archive will get a row in the artifact log.  Bill and Christine will need to review the documents added to the artifact log through this process to determine if they too need to move to /Archive or will be developed so belong in the artifact log.
Notes:  
· Will use the reconciliation process to remove the spaces from the filenames to facilitate linking.  Will also need to reflect these changes in the artifact log when we true that up.

· Patrick, it looks like you have reservations on the lab-related items in the Level 1 and Level 2 root folders, so I’d ask that you replace the spaces in the filenames according to our file naming convention, when you get a chance.

Questions:

· We spoke about identifying the use cases with system generated sequence numbers as the number of use cases grows.  What tool will we be using to help us make those numbering assignments?

�These were some working documents that are no longer useful.  Moved the useful ppt document to Use Case Development Approach folder. Made a PDF out of the OneNote file and retained that.  Third file was an early draft of a spec doc and was deleted.  Deleted the Integrating Use Cases Directory.


�Moved contents to Archive folder on the root of the Use_Cases directory, into a subdirectory called From_UC-Completed.  Deleted original folder.


�Deleted on Mon 3/22


�Moved contents to Archive folder on the root of the Use_Cases directory, and into a subdirectory called From_UC-IN_Process.  Deleted original folder.


�Deleted on Mon 3/22


�Done


�Done


�Done


�Bill, in Level 2 there are three chemo files that need renaming.  The Lab ones are done.


For Level 3, lab files are renamed.  But there are 5 files I didn’t produce so I’m going to move those into a new folder under archive and bring them back when we get to those domains.


�Let’s visit this again on the anvlysts call.  Currently, we’re not using any numbering.





